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2026 Camp Program Overview   

Brooksfield School is proud to offer a nine-week program of exciting and challenging summer camp activities 

for children ages 2 to 10 years old.  The 6-10 year old age group will be weekly for the first 2 weeks of 

camp. We are so excited to offer a bonus week in August for the first time. 

Enrollment Dates for 2-10 Year Olds:  

• Full summer: June 15 - August 14, 2026 (9 weeks)  

• Session 1: June 15 – June 26, 2026 (2 week)  

• Session 2: June 29– July 10, 2026 (2 week)  

• Session 3: July 13- July 24, 2026 (2 weeks)  

• Session 4: July 27-August 7, 2026 (2 weeks) 

BonusWeek: August 10- August 14, 2026 (1 week) 

 

Choice of Hours:  

• Half-day option for 2/3-year olds from 8:00 am- 12 noon   

• Full day (2–10-year olds) program from 8:00 am- 2:45 

• AM Extended day program (2–10-year-olds) from 7:15 am-8:00 am 

• PM Extended day program (2–10-year-olds) from 2:45 pm-5:30 pm 

 

   

Campers:  

Campers are divided into 7 age groups. Your child must be the appropriate age for their group as of June 15, 2026.   

ALL 3-10 YEAR OLD CAMPERS MUST BE FULLY TOILET TRAINED BEFORE THEY ATTEND 

CAMP.  

Independent skills include but are not limited to:   

• being able to verbally tell the teacher that he or she need to go to the bathroom  

• being able to use the potty independently, able to dress independently- pull pants on and off (no belts or 

snaps)  

• able to wipe themselves   

• able to wash hands.   

• No pull ups are allowed during the school day, including naptime.   

Although the counselors in the classroom will be supervising, they are not expected to assist the child in the 

bathroom.  This is critical in maintaining state regulated ratios. If a Brooksfield camper has an accident in the 

Chesterbrook pool, the pool is closed down for cleanup.   

If your child is not fully toilet trained by the start of camp, we will hold your child’s spot until they are toilet 

trained. There are NO tuition refunds while your child is at home working on toilet training or if you decide to 

withdraw from Brooksfield.  

Reoccurring accidents (more than two in a week), indicate that the child is not fully toilet trained. If recurrent 

accidents happen, your student will be asked to take a break from camp for 1 month to focus on potty training.  
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When the child is completely potty trained and ready to begin school, they will begin at a modified day. (8:45-

11:45 and build incrementally based on success)  

• CUBS- 2 year olds- do not need to be potty trained  

• LAMBS- 3-year-olds- fully potty trained   

• KANGAROOS- 4-year-olds fully potty trained  

• BEARS- 5-year-olds fully potty trained  

• EAGLES – Rising 1st & 2nd grader  

• LIONS- Rising 1st & 2nd grader  

• TIGERS- Rising 3rd & 4th grader  

Camp Contact Information:   

Brooksfield Camp   

1724 Chain Bridge Road 

McLean, VA 22101   

Phone- 703-356-5437   

Extended Day Phone- 703-577-6004  

Email- camp@brooksfieldschool.org   

 

Office Hours:  

Monday-Friday 7:15 am- 5:30 pm   

Administrative Staff:  

Co-Director Mary Rivera  

Co-Director Jenny Khut   

Co-Director of Extended Day Philip Bennet  

Outdoor Program Lead Helena Burr 

COMMUNICATION  

As a committed staff of Brooksfield, we strive to establish a partnership with parents and work together as a 

team to provide the very best for your child. It is our expectation that you:  

• Trust we are committed to providing a nurturing and educationally stimulating environment for your 

child  

   • Communicate any/all pertinent information to us as changes in your home arise, e.g., new nanny, 

health issues, death of a family member or pet, move to a new home, change in job or work 

schedule, extensive travel, etc.  

   • Communicate changes seen in your child (may be a special attention-need signal)  

   • Be supportive of the Brooksfield philosophy in providing an environment that is safe for your child 

and is sensitive to positive ways of disciplining  

   • Treat all staff members with courtesy and respect at all times  

   • Communicate with all staff members in a positive and collaborative manner  
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DAILY SCHEDULE  

Arrival:   

• Arrival time is from 8:00am to 8:30am at the circle in front of the camp.  

• Please display name card in front windshield  

• AM Extended Day Arrival time is from 7:15am to 8:00am. 

• AM Extended Day please park and bring your child to the door 

 
ARRIVAL AND DEPARTURE PROCEDURES/CELL PHONE POLICY 
 

Promptness reduces student anxiety, frees the staff for their scheduled responsibilities and avoids 

added fees for parents. Arrival time is from 8:00 am-8:30am. Arrival and departure time is based on last 

name: 

 

Last Name AM Drop Off Window PM Pick Up Window 

A-H 8:00-8:10am 2:25-2:35pm 

I-Q 8:10-8:20am 2:35-2:45pm 

R-Z 8:20-8:30am 2:35-2:45pm 

 

Carpool will take place in the circle in front of the school. A staff member will be present to take your child out 

of the car and then walk down the sidewalk to the classrooms. Upon entering the parking lot, please drive on 

the right side of the road and be mindful of cars that may be exiting the Lewinsville Retirement Residences. 

As you round the turn by the playground, there will be a staff member to guide you to either the left or right 

carpool lane. The carpool lane will double at this point. When you pull in, you will be in the waiting zone. As 

soon as you are directed, you will pull forward into the active unloading zone. At this time, ALL CARS MUST 

BE TURNED OFF. This will allow each parent to remain in the car safely as we escort the children down to the 

class. You will then be directed to move forward and exit by a staff member. During carpool peak morning 

(8:00-8:30 am) and afternoon hours (2:25-5:30 pm), PLEASE ONLY TURN RIGHT to ensure a steady flow of 

traffic. Please require your child to stay in their seat and buckled until a teacher can assist with 

departure from the vehicle. It is unsafe for children to be unbuckled while moving through the carpool 

lane. 

 

PLEASE DO NOT PASS CARS IN THE CIRCLE AS THIS CREATES A SAFETY HAZARD. At 8:30am, 

all staff members will return inside and all doors will be locked. Late-comers will have to call the office to be 

checked in and admitted. If you need to speak with your child’s teacher, please arrange for a time after class. 

Carpool time is not a time to have discussions with the teachers. Brooksfield is a NO CELL PHONE ZONE. 

We want to ensure the safety and wellbeing of our students. Please refrain from using cell phones during 

carpool. 

 

DO NOT DROP OFF YOUR CHILD AND ASSUME HE OR SHE CAN ENTER THE BUILDING 

ALONE. 

NEVER LEAVE A CHILD UNATTENDED. EACH CHILD MUST BE ESCORTED! 

 

Departure time is from 11:45am to 12:00pm and 2:25pm to 2:45pm with the same procedure. 

 

Each child will be escorted to his/her representative car as it pulls up in the circular driveway. Late-comers 

15(after 12:00pm or after 2:45pm) must park and come into the school building for their child. Chronic tardiness 

may require a conference with your child’s teacher. IT IS THE RESPONSIBILITY OF THE PARENTS’ OR 

DRIVERS FOR ENSURING THAT ALL CHILDREN IN THE VEHICLE ARE PROPERLY 

RESTRAINED. 
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Please only park your car in the designated School parking spots. These are found in the middle rows of the 

parking lot and are outlined in a diagram, found on page 22.  Please do not park in the spaces marked for 

Handicap Only unless you have a permit. 

 

Please be mindful of our neighbors. It is not permitted to park in any residential neighborhoods 

surrounding the Church. 

In our new location at 1724 Chain Bridge Rd. we must comply with all county imposed rules and 

restrictions in order to be in compliance with our Special Use Permit. Please find a copy of these rules 

on pages 17-21. 

 

If there is a violation of the County imposed restrictions, there will be: 

1. A written warning 

2. There will be a one-week mandatory suspension of your child from School 

3. Termination of enrollment to Brooksfield, with no tuition refund 

 

Promptness reduces student anxiety, frees the staff for their scheduled responsibilities and avoids added fees for 

parents. This will allow each parent to remain in the car as we escort the children down to the class, keeping traffic 

flowing steadily. PLEASE DO NOT PASS CARS IN THE CIRCLE AS THIS CREATES A SAFETY 

HAZARD. Please note that carpool is a NO CELL PHONE ZONE.  

At 8:30 am, all staff members will return inside and the outside door will be locked. Late comers will have to 
call the office to be checked in and admitted.  

Groups leave for swim starting at 8:40 am. See daily schedule of Club use within the swimming section. If you 
arrive after this time, please drive to the Chesterbrook Swimming and Tennis Club and park your car in a 
designated spot, make sure your child is in their swimsuit and hand them off to their counselor; but please be 
sure to drop your child’s belongings off at the camp. Call the office upon your arrival.   

DO NOT DROP OFF YOUR CHILD AND ASSUME HE OR SHE CAN ENTER THE BUILDING 
ALONE.  NEVER LEAVE A CHILD UNATTENDED. EACH CHILD MUST BE ESCORTED!  

Dismissal:  

The camp must be given advanced notice IN WRITING if someone other than a parent or guardian is picking up 

your child, and that designee will be asked to present photo ID to staff at the time of pick-up.   

• Half-day camper carpool dismissal begins at 11:45 am and ends at 12 noon.  

• Full-day camper carpool dismissal begins at 2:25 pm and ends at 2:45 pm.  

• Extended Day will be held daily from 2:25pm-5:30 pm.   

-Please Park and call the extended day phone to retrieve your child from their groups.  

• Dismissal works much like our arrival procedures. Please stay in your vehicle and pull around the circle, 

forming a car line. A staff member will escort the campers to his or her vehicle to maintain a smooth 

departure. Please wait patiently until the car in front of you has their child safely buckled into their seat. 
Do not pass around the car in front of you. This puts campers at risk and can result in an accident. 

Thank you in advance for helping keep all of our campers and staff safe.  

• If you are late, your child can be picked up in the camp office. There is a late fee of $20 per five minutes. 

The late fee will be billed to you from the office.  
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PROCEDURE FOR RELEASE OF CHILD IN THE EVENT OF PARENT TARDINESS  

If a child is not picked up by his/her parent on time, guardian or person(s) specifically designated by them in 

writing or by direct notification, the following procedures apply:  

1. Two staff members must remain with the child on the school premises at all times. 

2. When a parent or designated pick-up person is 15 minutes late, we will call the home, cell and work numbers 

of both parents. If no contact, call each person, in turn, authorized by the parents as written on the Emergency 

Pick up Form (inside the child’s folder in school office) to make contact.  

3. We will continue to call parents, then contacts, as above, every 15 minutes until arrangements are made, 

remaining on School property. If 30 minutes have passed after expected pick-up time, with no contact or 

arrangements made:  

4. Staff will call the Director to advise of the situation, leaving a message if unable to contact directly. Assistant 

Director may also be called if the Director is unavailable.  

5. If reinforcement is needed, another Brooksfield staff member who lives in the area may be called for on-site 

back up.  

6. If there is no pick-up or communication advice from the Director after one hour past expected pick-up 

time, the McLean District Police Department non-emergency number (703.556.7750) will be called to 

check on accident reports in the area for any names connected with this child.  

7. If two hours pass with no communication from parents and/or emergency contacts, we will call Child 

Protective Services Hotline (800) 552-7096. Open 24 hours daily, their staff will give specific instructions.  

8. Other possible last resort numbers for contacts:   

Office for Children- 703.324-8100  

9. Reminder: Staff Will Not Leave the Property Until Proper Pick-Up Of Child Has Been Completed And/Or 

Approved By Director. This Situation Involves The School’s Legal Liability And Responsibility To Our 

Families.  

Changes In Student’s Daily Schedule:  

Any changes in your child’s daily schedule must be put in writing and submitted to the by email:  

camp@brooksfieldschool.org. We can only release a camper to an adult other than the child’s parents or regular 

pick up person by written notification from you. In this request, please include the date, time and arrangement of 
the change in the regular schedule, with specific information as to who will drop-off or pick-up (name, 

relationship to child and contact information). This person will also be required to show proof of identity at 

pickup. Children riding in motor vehicles are required to be properly restrained in car seats. The parent or 

caregiver assumes the responsibility and liability of the car seat.  

For unforeseen emergencies and last-minute arrangements, a parent must personally telephone the office as soon 

as possible with detailed information. We Cannot Accept Changes From Relatives, Sitters Or Nannies- Must 
Verified With A Parent. In the event of an emergency, wherein you are unable to pick up your child from 

Extended Day Care by 5:30 when the Camp closes, please contact the office as soon as possible. If it is after 3:00 

please call the Extended Day Phone and advise of alternative arrangements. We will care for your child until you 

or your designated party arrives.  
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CUSTODIAL AND VISITATION ARRANGEMENTS  

If a child’s parents are separated or divorced the Camp will assume both parents have equal legal custody and the 
child can be released to either parent. A Court Order must be submitted at enrollment time to the Director or if 

during camp to the Director with detailed information regarding parent visitation and/or dismissal pick-up. 

  

 

CAMPER SUPPLIES AND ACTIVITIES 3-10 YEAR OLDS:  

Activities:  

Brooksfield Camp has been developed to encompass a wide variety of activities suited to each group’s maturity 

and interests.   

• Swimming and sports at Chesterbrook Pool and Sports Court  

• Special performances- puppet shows, magic shows, animals, etc.   

• Specialist activities   

• Field trips will be held for Eagles, Lions and Tigers.   

Each week the fun begins with a weekly theme designated to engage each camper. Campers divide their time 

between indoor activities such as art and crafts, music, movement, literature and outdoor activities such as 

swimming, science, and sports. The week is wrapped up with a special in-house event on Fridays.   

Swimming:  

The swimming program will be held at Chesterbrook Swimming and Tennis Club, a short bus ride away from the 

camp.  All children will go to the pool area on swim days. If, for any reason, your child is unable to enter the 

swimming pool, an area will be set aside for dry play while the other camper’s swim.   

Swimming will be canceled due to inclement weather, especially when thunder and lightning are in the vicinity.   

The following pool instructions are to be read to your child and must be followed:   

• All campers will ride the bus to the pool. Walking feet must be used at the pool and in the pool parking 
lot.   

• Pool behavior does not include running, splashing, jumping backwards into the pool or any 

pushing.  

• No food or beverages are allowed by the pool.  

• No one may enter the pool with open sores or contagious skin conditions or who is exhibiting 

symptoms of illness.  

• You will receive your child’s swimming schedule at the start of camp.  

• On swim days, please send your child to camp with no socks, carrying a towel, with change of 

clothes in his/her backpack.  
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Tennis:  

Tennis lessons are provided to the 2–5-year-olds at Brooksfield Summer Camp.   

The Lambs, Kangaroos and Bears will be participating in our Teddy Tennis program, while the Eagles, 

Lions and Tigers group will use the sport court at Chesterbrook Swim and Tennis Club.   

Clothing and Supplies:  

The following items should be sent to camp with your child. PLEASE LABEL ALL ITEMS. • One set of extra 

clothes labeled with your child’s name, stored in a Ziploc bag also with your child’s name.  • A backpack 

or tote bag (labeled) sent every day to carry items to and from camp.   

• A pair of pool appropriate shoes should be worn on swim days. Children should also have a pair of sneakers 

or other athletic shoes to change into after swimming. Campers are outside playing on the playground, 

tennis courts, and on the field and need appropriate footwear to participate safely. 

• Please apply sunscreen at home before coming to camp. Staff will help apply sunscreen after swimming as 

needed.   

CAMPER SUPPLIES AND ACTIVITIES TODDLERS:  

Activities for 2 year olds:   

Brooksfield Camp is beautifully situated on five secluded acres, and the program has been developed to 

encompass a wide variety of activities suited to each group’s maturity and interests.   

• Specialist activities   

• Special performances on campus   

Waterplay:  

The campers will have waterplay which will be held at Brooksfield School. All children will have waterplay on 

their designated days. If, for any reason, your child is unable to participate in waterplay, an area will be set aside 

for dry play while the other campers play.   

Waterplay will be canceled due to inclement weather, especially when thunder and lightning are in the vicinity.  

The following waterplay instructions are to be read to your child and must be followed:   

• No one may join waterplay with open sores or contagious skin conditions or who is exhibiting 
symptoms of illness   

• You will receive your child’s waterplay schedule at the start of camp   
• On waterplay days, please send your child to camp in their bathing suits with a towel and a change 

of clothes in his/her backpack   

Tennis:  

Tennis lessons are provided to the 2-year-olds at Brooksfield Summer Camp. The Cubs will be participating 

in our Teddy Tennis program.  

Clothing and Supplies:  
Toilet training is a part of the Toddler curriculum. The teachers work with the parents and the child when the 
time is right for the child. Parents are asked to provide their own supply of diapers for their child. Please 
send in two changes of clothes including socks and shoes.  

Brooksfield supplies nap mats for each child. Please use the nap bag from the school year. The linens will be sent 
home on every Friday for laundering, please return nap linens on Monday. Parents may send in a “lovey” item 
(small stuffed animal) with their child  
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The following items should be sent to camp with your child:   

• Two sets of extra clothes labeled with your child’s name, stored in a Ziploc bag also with your child’s 

name   

• A backpack or tote bag (labeled) sent every day to carry items to and from camp  

• A pair of water shoes should be worn on waterplay days. Children should also have a pair of sneakers or 

other athletic shoes to change into after waterplay. Campers are outside playing on the playground, tennis 

courts, and earth kitchen and need appropriate footwear to participate safely.   

• Please apply sunscreen at home before coming to camp. Staff will help apply sunscreen after waterplay 

as needed.   

   

Nap for Cubs, Lambs, and Kangaroos:  

As mandated by the Commonwealth of Virginia, full-day campers under the age of 5 must nap/rest in the 

afternoon.  The Lambs nap 12:00 pm until 2:00 pm. The Kangaroos rest for 30 minutes.   

This includes all full-day Lambs and Kangaroos Campers.   

• Please send in a small blanket or sheet to lay on top of the nap mat and a light blanket labeled with 
your child’s name (if you are a Brooksfield student you may use your school nap bag)  

• Nap items should be sent to camp weekly on Monday’s and will be sent home every Friday for washing.   

We believe in the importance of a consistent nap and bedtime for our students. At camp, during naptime, our 

campers are in a darkened room that is peaceful and quiet for sleep. If your child struggles to remain quiet and 

calm on their mat during this time period, we will have to shorten your child’s day until they are ready to 

successfully participate in nap.  We are unable to accommodate one on one nap ratios.  

Snack and Lunch:  

Parents must provide a lunch and snack for all children. If your child is enrolled in PM Extended day, they will 
need an additional snack. Please date and label the outside of your child’s lunch bag and snacks sent in from 
home daily.  Brooksfield does not have refrigeration to store lunches so pack accordingly. Please try to pack only 
healthy and nutritious lunch and snack items.  

Brooksfield enrolls children with life-threatening food allergies. Brooksfield is a nut-safe camp. Please refrain 
from sending in any nut foods or drinks with your child for lunch or snack  

Sunscreen:   

It is recommended that sunscreen be applied at home before coming to camp each day.  Campers may bring to 

camp an over-the-counter sunscreen, properly marked with his/her name, to use for reapplication later in the day.   

This sunscreen will be locked up at camp for the duration of the camper’s enrollment.  Counselors will assist with 

the application of the sunscreen.  Sunscreen cannot under any circumstances be shared!  

. 

Insect Repellent:   

If your child is aggravated by insect bites, gnats, etc. please apply insect repellent at home before coming to camp 

each day. If your child needs to be sprayed during the day, please contact the office.  
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FIELD TRIPS:  

 

         • Field trips are for Eagles, Lions, Tigers.  

• All field trip transportation is on a school bus.  

• Campers must wear their camp t-shirts on all outings.  

• Unless informed otherwise, bring a “brown bag” lunch that can be easily discarded. • You will be 

able to view the completed 2026 field trip list on our camp calendar, which will come out before camp 

starts.  

Brooksfield Camp Bus Code of Conduct:  

1. Respect your Driver-Always!  

2. Stay in your seat and keep your seatbelt on at all times.  

3. Keep center aisle clear of backpacks and equipment.  

4. Use a quiet voice  

5. Keep your hands to yourself and be respectful to all the riders.  

6. Keep head, hands and feet inside bus  

7. No use of cellphone or electronic devices   

8. No food or drinks   

9. No running or jumping  

10. Please leave your seat clean and free of debris.   

Release and Permission for Summer Camp Activities On and Off Campus *Please read this in its entirety:  

We understand that The Brooksfield School and Camp assume no responsibility for injuries or illnesses or other 

adverse effect of any kind, whether physical or psychological, which the children designated below may sustain, 

incur, or suffer as a result of participation in the Brooksfield School, The Chesterbrook Swim and Tennis Club 

and Camp Field Trip activities conducted either on or off campus.   

The undersigned expressly acknowledges on behalf of ourselves and the children designated below that we 

assume the risk for any and all such injuries or illnesses or adverse effects and we hereby release and discharge 

and agree not to sue The Brooksfield School, its agents, contractors and employees, together with the adventure 

activity sites and Lewinsville Presbyterian Church, and all related persons from any and all claims and courses of 

action for injury, illness, harm, loss, damage, or any other ill effects which we or the children may suffer or cause 

as a result of participation in Brooksfield Camp activities or Brooksfield Camp Field Trips. This includes any and 

all trips off school grounds for school or camp field trips.   

In addition, in the event of an emergency and the responsible party cannot be reached, permission is hereby given 

by the undersigned parent/guardian, for the accompanying Brooksfield staff members or other responsible 

persons to seek and obtain medical attention for the children listed below. Any decisions by the staff will be made 

considering the safety and well-being of the child or children under the circumstances.   

Guardians of Brooksfield campers hereby agree and understand the risks involved. These risks include, but are 

not limited to, exposure to animals, exposure to equipment related to the activity, exposure to plant vegetation, 

walking, rock climbing, exposure to outdoor elements, bee stings, drowning, death, and other ill effects that are 

not predictable.  I have read and understand the above and hereby give permission for my child(ren) to ride in a 

parent or staff vehicle(s) and/or the Brooksfield School bus or bus for hire with Brooksfield Staff and/or 

designated drivers on Brookfield’s Outdoor Adventure Field Trips, Chesterbrook pool or in an emergency health 

situation.   
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BEHAVIOR AND DISCIPLINE 

 

Positive Discipline:  

 

The staff strives to make the child aware of his/her actions, the consequences of the actions and the effects on 

others.  Discipline is constructive and includes techniques such as:   

• Using limits that are fair and age appropriate.  

• Providing campers with reasons for limits.  

• Using positive language to redirect campers to acceptable behavior.  

• Helping campers express their feeling and frustrations to resolve conflict.  

Behavior Ground Rules:  

The following behavior guidelines have been established to ensure that the camp is a safe and positive learning 
environment and that the children develop self-control and respect for others. The campers are encouraged to be 
independent and do routine tasks for themselves. A child who frequently requires one-on-one attention may 
require placement outside of Brooksfield Camp.  

Grace and Courtesy  

• Use peaceful words.  

• Use gentle hands.  

• Be respectful of others and the environment. 

• Share and take turns with others.  
• Greet and welcome counselors and visitors with a handshake and an introduction of oneself 

and the name of the camp.  

General Behavior (items or actions to avoid)  

• Chewing gum or candy (to prevent choking).  

• Toys and toy weapons   

• Technology (smart watches, phones, tablets, etc.) are asked to stay at home  
• Unsafe behavior, kicking or hitting (children are expected to keep their hands and 

feet to themselves).  

o For biting or repetitive unsafe behavior and for health and safety reasons, parents 
are notified and the child is sent home.  

o Repeated unsafe behavior is grounds for dismissal  

Camp Playground Safety  

• Gates are opened and closed by counselors.  

• Campers will only slide down the slide.  

• Wood chips are to stay on the ground.  

Camp Classroom Behavior  

• Care of environment.  
• Use materials respectfully.  

• Walk around the activities.  

• When finished, put activity away as you found it.  

• Push in chairs.  

• Put away activity before snack. 

• Clean up after snack.  

• Use inside voices.  

• Use walking feet.  
• Sit crisscross.  

• Raise hands when in circle.  
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• One person speaks at a time.  

• Keep hands to oneself.  

 

BATHROOM POLICIES – PRIMARY PROGRAM 

 

Children entering the Montessori program must be FULLY toilet trained and have independent 

bathroom skills before entry. Independent skills include but are not limited to: being able to verbally tell the 

teacher that he or she need to go to the bathroom, being able to use the potty independently, able to dress 

independently - pull pants on and off (no belts or snaps), able to wipe themselves and able to wash hands. No 

pull ups are allowed during the school day, including naptime. Although the teacher and assistant in the 

classroom will be supervising; they are not expected to assist the child in the bathroom. If your child is not fully 

toilet trained by the start of school; we will hold your child’s spot until they are toilet trained. There are NO 

tuition refunds while your child is at home working on toilet training or if you decide to withdraw from 

Brooksfield. 

Occasional accidents can happen at school. Reoccurring accidents (more than two in a week), indicate that the 

child is not fully toilet trained. If recurrent accidents happen, we will schedule a call with you and shorten your 

child’s day until they are successful in using the toilet. 

Biting and Behavior Policy:  

Incidental biting is considered normal in early childhood development stage because it is rarely done with the 
intent to hurt another child. Nonetheless, it can disrupt the peaceful class environment. The Brooksfield staff 

routinely takes action to reduce the number of biting incidents through, as appropriate to the situation, teethers, 

food works and verbal communication. If a biting incident occurs, the child’s parents will be called and notified 

of the circumstances. If a child bites and breaks the skin of another or there is a second biting occurrence, the 
child ‘s parents will be called and will have to pick up the child from camp. After the second biting incident or if 

the camp is concerned that a biting incident may have been purposeful, we will request a meeting with parents to 

set goals and help remediate the behavior. Requirements may include but are not limited to professional 

evaluation by a Speech and Language Specialist, Occupational Therapist, etc. If the behavior does not 
stop/resolve, or it the parents are uncooperative in addressing the issue, it can be grounds for dismissal. 

Brooksfield staff needs to make sure the balance of the classroom and the safety concerns and needs of the other 

children in the community are being met.  

If a student hits, kicks, or hurts a staff member or student with the intent to harm, he/she will be sent home at the 

time of the incident. If a child refuses to follow directions or has defiant or disrespectful language toward a staff 

member or student, he/she will be sent home at the time of the incident.   

If a student runs, wanders, hides, or continuously leaves their class after they have been reminded and re-

directed, we will call you and schedule a phone call. If the unsafe behavior continues, we will send the child 

home.   

SHOULD BEHAVIOR INCIDENTS CONTINUE, WE WILL REQUEST A MEETING TO SET GOALS 

THAT HELP REMEDIATE THE BEHAVIOR. EXAMPLES INCLUDE, CHANGE OF DAILY 

SCHEDULE, MEETING WITH BROOKSFIELD THERAPIST, TAKING A BREAK FROM CAMP, 

AND IN SOME CASES POSSIBLY A REFERRAL TO ANOTHER CAMP THAT IS A BETTER FIT 

FOR YOUR CHILD.  WE VALUE OUR PARTNERSHIP WITH YOU, IN CREATING THE BEST 
CAMP EXPERIENCE FOR YOUR CHILD. REFUSAL TO TAKE THE STEPS SUGGESTED, WILL 

BE GROUNDS FOR DISMISSAL.  BROOKSFIELD STAFF STRIVES TO ENSURE THE SOCIAL 

AND EMOTIONAL BALANCE OF EACH CLASSROOM WHILE KEEPING THE SAFETY OF ALL 

CHILDREN IN THE COMMUNITY AS ITS FIRST PRIORITY.  
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No Refund Policy:  

If a child’s day is shortened (by either the camp or the parent) or the child withdraws or is dismissed from the 
camp for any reason, there will be no refund of tuition.  

Health and Emergencies: 

 

Each camper is required to have a current health record on file. If the child is under the age of six, the 

examination must have been performed within 12 months of attendance. A copy of the school age (6-10) child’s 

latest FCPS health record must be on file for all campers. In accordance with Virginia law, no child will be 

permitted in camp unless a health form is on file.   

A new Emergency Treatment Form is required each year. A copy of this form is taken on all field trips 

and to Chesterbrook Pool and Tennis Club. Please notify the camp office of any changes in information.   

If your child is injured at camp, in a non-emergency situation we will administer first aid when necessary and 

appropriate. In the event of an emergency medical situation, camp staff will call 911 and your child will be 

transported to an area hospital. Brooksfield Camp is given medical authorization by the parent on the camp 

application.   

If a child becomes ill or injured, we will attempt to call the parents to inform them of the situation and, if 

unreachable, leave a message. If a parent is unreachable, we will then attempt to reach the emergency contacts 

listed on the camp application. A child who appears ill will be isolated from the other children in a place that is 

safe and supervised by an adult, until they are picked up by a parent or guardian immediately. For any child 

sustaining a head injury the parent will be called and asked to pick up the child. In this event, the parent is advised 

to seek medical care.  

The camper’s health is a combined responsibility of the parents and the camp. If a child becomes ill at camp or is 

exposed to a communicable disease, parents will be notified. Likewise, please notify us if your child has a 

contagious disease or has been exposed to one as defined on the Virginia Reportable Disease List.   

Emergency medicines (EpiPen, AuviQ, Neffy, Inhaler, Benadryl, etc) with the required forms completed by 

child’s physician and parent must be on site and correctly labeled before your child may begin camp.  

Health Considerations:  

We request that each student who attends camp arrives in a healthy state. A child not well enough to play or 

work needs home care. The Department of Social Services notes that children are not to be at school or camp if 

any of the following conditions exist:  

• A temperature over 100.4 degrees  

• Vomiting   

• Diarrhea  

If your child experiences any of the symptoms above, we will call you immediately to have you pick up your 

child from camp.  

Also included on this list are infectious diseases (such as, but not limited to strep throat, chicken pox, flu, virus, 

hand foot and mouth, pink eye etc.) which should be reported to the Camp immediately so other parents may be 

alerted.  Unless diagnosed as non-contagious by a doctor, children with the following conditions should not be 

in camp:  
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• Sore throat or persistent cough  

• Discharge from ear or eyes  

• A cold with green or yellow discharge from the nose  

• A rash  

• Inflammation of eyes  

• Molluscum Contagiosum (a doctor’s note and following proper precautions are required) Colds and 

stomach aches are common childhood ailments. Please be considerate of your child and the Camp. Allow them 

to stay at home until they are truly ready to be a fully active member of his/her class and free of any sign of 

sickness. We require that any child running a fever, should stay home and be FREE OF ANY FEVER 

WITHOUT FEVER REDUCING MEDICATION FOR AT LEAST 24 HOURS BEFORE 

RETURNING TO CAMP. Your child is not permitted to attend camp the next day after being sent 

home, they must wait one additional camp day before returning. Any child who has vomited or has had 

diarrhea, should not return to camp for one additional camp day from the last episode. Any child diagnosed 

with an infectious disease like chicken pox may be asked for a doctor’s note before returning to camp.  

 

Head Lice:  

If a child has head lice or nits, it must be reported to the camp immediately to prevent further infection. 

Unreported lice or nits seriously affect the camp population. Please be considerate and notify the camp as soon as 

possible. Before any infected child may return to camp, he/she must be treated and brought to the office by a 

parent. The parent must have a note indicating that the treatment has been completed. The note must also have the 

proof of purchase seal affixed bearing the name of the pediculicide used. Please be certain that your child’s head is 

free of any nits by checking in natural sunlight and using a magnifying eye glass which is available at most drug 

stores. An Administrator will check your child’s head before they are permitted to return to the classroom.  

LIFE THREATENING FOOD ALLERGY POLICY   

Children with food allergies are enrolled at Brooksfield. These allergies can be life threatening. Children enrolled 

with life threatening allergies need to have a doctor’s note on file with an EpiPen available. Any child with a 

doctor’s note indicating he/she has a life threatening food allergy may not eat food provided by Brooksfield or 

class parents.  

HEAD INJURIES  

A concussion is a type of traumatic brain injury that can occur as the result of a fall or any activity that results in 

an impact to the head or body. A concussion is the reaction of the brain to jolt or force that can be transmitted to 

the head by an impact or blow occurring anywhere on the body. Any student who is observed or is suspected of 

suffering a blow to the head, has fallen from any height, or collides hard with another person or object, may have 

sustained a concussion. For any child sustaining a head injury, the parent will be called and asked to pick-up 

the child. In this event, the parent is advised to seek medical care. We are not authorized to diagnose the 

impacts of a head injury.  

REQUIRED STUDENT FORMS  

Health and other noted forms are required to be on file in the camp office before a child may start camp each 

term.  They must be up-to-date, completed and signed. These forms can be obtained from our website or from 

the office:  

• Commonwealth of Virginia School Entrance Physical Examination and Immunization Certificate (signed 
by parent and child’s doctor) within 12 months prior to attendance for children 2 years of age through 5 
years of age.  
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• Application/registration with all required information completed including TWO (2) emergency contacts 

OTHER THAN the parents. This information must be kept up to date throughout the school year. • 

Your emergency contacts must be local and MUST be updated if both parents will be out of town at 

the same time. The office must be notified about parents who are traveling and informed before the 

trip, of the child’s local emergency contacts for the duration of the trip. Violation of this policy is 

grounds for dismissal.   

• Certification of child’s identity and age to be documented by staff office personnel. Birth certificates, 

birth registration card, passport, notification of birth from a hospital, physician or midwife. This is a 

law for tracking missing children.  

• Emergency medicines (Epipen, AuviQ, Inhaler, Benadryl, etc PLUS required forms completed by 

child’s physician. 

  

IN ACCORDANCE WITH THE VIRGINIA DEPARTMENT OF EDUCATION REQUIREMENTS, ANY 

CHILD THAT DOES NOT HAVE ALL OF THESE FORMS IN FILE BEFORE THE START OF CAMP WILL 

NOT BE PERMITTED TO ATTEND UNTIL ALL FORMS ARE COMPLETE.  

 

 

 

EMERGENCY POLICIES  

The care and safety of our children are our first priorities in the event of an emergency situation. The Camp 

has a  written plan for natural disasters, including, but not limited to fire, flood, and severe weather. A monthly 

fire drill is held and counselors prepare the children by discussing the reason for drills and what they should 

expect.  

Emergency scenarios will be identified by the following categories:  

Alert- Children are kept indoors functioning normally while staff remains vigilant awaiting further 

instructions.  

Lock Down- Children and staff are to remain in the building with doors and windows locked and shades 

drawn.  

Evacuation- Children and staff leave the building and remain outside of the building until the emergency is 

over OR children are to be taken to Chesterbrook Elementary School or Lewinsville Retirement Residence via 

staff vehicles or on foot depending on the situation.  

Every class is equipped with an emergency duffle that is stocked with supplies recommended by local and 

national authorities  

• Every class is supplied with bottled water and food  

• Local law enforcement, fire and emergency teams are aware of our location  

• Staff is briefed on procedures  

• Procedures are posted in each room  

In the event of an emergency, every attempt will be made to communicate with you via text messages, 

telephone calls, e-mail, our website and WTOP radio 103.5 FM.  

POLICY STATEMENT FOR REPORTING CHILD ABUSE  

We are concerned with the safety and well-being of each child enrolled at Brooksfield. Our staff is trained to 

observe each child and to alert the administration if they suspect any neglect of any child, including physical 
and/or emotional abuse. It is our responsibility, as required by State law, to report to Child Protective Services 

any incidents that warrant their intervention.  
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NON-DISCRIMINATION   

We do not discriminate on the basis of race, gender, color, creed, disability, or national or ethnic origin in 

educational, scholarship, or admissions practices or in employment and other camp-administered programs. The 

diversity of our students adds to our understanding of various cultures, customs, beliefs, and lifestyles. This 

aspect enriches our program and expands our opportunities for introducing new ideas to our children.  

STUDENT ACCIDENT INSURANCE  

In consideration of premiums included in the tuition, the Brooksfield School has contracted with 

Cincinnati Insurance for a School Accident policy to cover registered full-time students:  

• While participating in a day care center activity sponsored by the School.  

• While on the School’s premises or premises designated by the School, and under the direct 

supervision of the School  

• While traveling with a group in connection with such activities under the direct supervision of 

the Schoo1l • While traveling directly to or from the activities and his/her home or lodging place  

 

 

ASBESTOS REPORT  

 
During the reconstruction project at the premises occupied by Brooksfield School at 1724 Chain Bridge Rd, 

McLean, Virginia in 2018 asbestos was reported and then remediated. The premises were inspected by ECS 

Mid-Atlantic, LLC for location and condition of asbestos. There is no remaining asbestos in the building. 

 

A trained and certified asbestos inspector, qualified in asbestos inspection and maintenance, will continue to 

make inspections of all locations and document the findings according to the School’s management plan. The 

asbestos inspection report and operations and maintenance plan are available in the office for review 

LICENSING INFORMATION FOR PARENTS  

The Commonwealth of Virginia helps assure parents that child day programs that assume responsibility for the 

supervision, protection, and well-being of a child for any part of a 24-hour day are safe. Title 63.1, Chapter 10 

of the Code of Virginia gives the Department of Education authority to license these programs.  

Standards for licensed child day centers address certain health precautions, adequate play space, ratio of children 

per staff member, equipment, program and record keeping. Criminal background checks and specific 

qualifications for staff and most volunteers working directly with children are also required. Standards require the 

facility to meet applicable fire, health and building codes.  

Compliance with standards is determined by announced and unannounced visits to the program by licensing staff 

within the Department of Education. In addition, parents or other individuals may register a complaint about a 

program which will be investigated if it violates a standard.  

If you would like additional information about licensing of child day programs or would like to register a 

complaint, please contact the Regional Office of the Department of Education at:  

Fairfax Licensing Office- 703-581-5885  

3701 Pender Drive, Suite 450 Fairfax, Virginia 22030 
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